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Tax Year 2025
Individual Questionnaire

Client Name -  _______________________________________

PLEASE PROVIDE ALL DETAILS ON A SEPARATE SHEET OF PAPER
YES NO Not Sure Personal Information

Did your Marital Status change this year?

     If yes, Provide details

Can you or your spouse be claimed as a dependent by someone else?

    If yes, provide details about who is claiming you

Did you maintain a residence in the U.S. for more than ½ the year?

Are you required to file your taxes with an Identity PIN?

     If yes, What is it?  (the IRS mails you your PIN)

Did you make Estimated Tax Payments?

     If yes, What were they?  Date and Amount required

Did you have a tax refund last year applied to the current year?

Confirm Bank Information for any refunds due

     Detail bank information

Did you Sell any Assets including your home, vacation home, or collectibles this year?

     If yes, provide purchase year, how long you lived there, and sales details

At any time during 2025, did you: (a) receive (as a reward, award, or payment for property or services); 
or (b) sell, exchange, or otherwise dispose of a DIGITAL ASSET like Bitcoin (or a financial interest in a 
digital asset)?

Have you received any IRS/State letters, been under audit, or have outstanding tax balances?

     If yes, Provide details

Do you have any Foreign bank accounts, earned income, or own property in a foreign country?

     If yes, Provide details

Did you make any Energy Efficient improvements to your home or property this year?

     If yes, Provide details

Note: All Documents are due into our office by MARCH 15, any submissions after are subject to automatic extension or expedited fee

Tax Extensions give you more time to gather tax information for correct filing and may be necessary

  depending on when we receive documents.    

     Check "Yes"  if  you prefer to file an automatic extension (recommended)

     Check "No" if you prefer the Standard filing April deadline which requires faster responses

If you choose the Standard Filing April deadline, and document gathering takes longer than expected…

    Check "Yes" if you are open to an extension if we recommend it.  

    Check "No" if you stongly prefer filing by April which even if it means paying an expedited fee.  

Have you filed a tax return extension in the past?

Welcome to Tax Season 2025! Please take a few minutes to complete this tax questionnaire as thoroughly as possible. The information you provide 
helps us prepare an accurate and complete tax return while making sure you receive every deduction and credit you qualify for. 

PLEASE NOTE - The IRS has been paying closer attention to certain areas in recent years, including digital payment income, side businesses, and 
refundable credits such as the Earned Income Tax Credit, Child Tax Credit, and education credits. They’re verifying income sources, 
dependents, and documentation more carefully than in the past due to our national debt and deficit. 

Please understand just because the IRS has not questioned you in the past, it does not mean you won't be questioned about it now or in the 
future. Your detailed responses help us protect you from IRS questions or delays and ensure you get the best possible outcome on your return.
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YES NO Not Sure Dependents - SKIP IF NOT APPLICABLE
Do you have children UNDER 17 years old?

     List names, DOBs, and proof of residency

Do you have any dependents 17 or OLDER?  Ex. Elderly parents or qualifying relatives

     List names, DOBs, and proof of residency

Did dependents live with you for 12 months? 

     If not, how many months?

Did you provide more than ½ of their living expenses?  

Is each dependent a citizen, national, or resident of the United States?

Can another person qualify to claim any of your dependents?

Did you have childcare or adoption expenses this year?

     If yes, Provide amounts and facility details

If divorced, the IRS REQUIRES Form 8332 to claim a dependent child, do you have this form if applicable?

Can you provide documentation to the IRS to support any dependent credit claimed?

YES NO Not Sure Education - SKIP IF NOT APPLICABLE
Did you pay post-high school education tuition expenses for you, your spouse, or a dependent this year?

Have you claimed the American Opportunity Credit or other education credit on prior year tax returns?

     If yes, how many times?

Have you provided all tax and related documents for education expenses or interest paid on loans, ex. 1098-T and more?

YES NO Not Sure Income and Tax Documents
Have you provided ALL INCOME  tax and related documents?  Including W2, 1099s, K1s, HSA, Unemployment, etc.

Did you have any tip income this year?

     If yes, Provide supporting documentation

Did you have any OVERTIME wages this year?

     If yes, Provide last pay stub for 2025

Did you pay or receive alimony?

     If yes, Provide details

Have you provided Health Care Coverage documents including Marketplace Coverage?  1095-A,B, or C

Did you purchase and finance a new vehicle this year?  

     If yes, Provide details

Deductions - Note the STANDARD DEDUCTION for 2025 is - Single $15,750, Married Filing Joint $31,500
YES NO Not Sure

Do you think a TOTAL of the following expenses will be GREATER than the Standard Deduction amounts? 

Healthcare Expenses + Charitable Giving + Property Taxes + Mortgage Interest + State & Local Taxes

If yes, have you provided SUMMARIES (Not Receipts) with Totals calculated of these items?

YES NO Not Sure Self-Employed Business and Rental Property - SKIP IF NOT APPLICABLE
Do you have a business (not a corporation) or rental property?  

Have you provided us with all SUMMARIES of INCOME and EXPENSES for the business or rental property? 

Did you have a home office?

     If yes, provide square footage

Did you keep a DETAILED LOG of vehicle mileage for business/rental purposes?

     If yes, provide mileage log

Did you pay healthcare insurance premiums as a self-employed person?

Can you provide documentation to the IRS to justify income and expenses claimed?
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YES NO Not Sure Investments
Did you make IRA or HSA contributions this year?

     If yes, Provide amounts

Are you eligible to contribute to a Company/Employer Retirement Plan?  

Did you execute a Rollover or Transfer from a Qualified Retirement Plan (ex. 401k) this year?

Did you buy or sell any investments in a NON-RETIREMENT investment account?

     If yes, Provide 1099-B for all accounts

Did you make a Qualified Charitable Distribution (QCD) this year from your retirement account?  

AdaptFirst offers personalized investment management as well as financial and retirement planning, can 
we help you with any of these things?

Please provide us with details on ALL Other Financial or Life Events that might
 affect your taxes this year if not listed above - 
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