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Tax Year 2025 
Business Questionnaire
Client Name -  ________________________________________

PLEASE PROVIDE ALL DETAILS ON A SEPARATE SHEET OF PAPER
YES NO Not Sure Business Activity and Property

Verify ownership percentage for each member/partner/shareholder

     If Yes, List names, SSN, and Contact Information

Were there any changes in Officers for the company since last year's return?

     If Yes, List names, SSN, and Contact Information

Did any owner's contribute capital or make a loan to the company?

     If Yes, list details including amounts and dates 

Did the company take out a loan OR repay a loan of any kind during the year?

     If Yes, list details including amounts and dates 

Have all of your bank and credit card statements been reconciled with your financial statements?  

     Check Yes if you do this or if AdaptFirst provides this service for you

      Note: AdaptFirst will be phasing out annual bookkeeping for business clients.  Monthly or Quarterly bookkeeping allows for

     mistakes to be found & corrected early so tax returns can be completed as quickly as possible. 

Have you provided AdaptFirst with financial statements for your tax return?  

     Check Yes also if AdaptFirst provides this service for you

Did the company START a retirement plan this year?

     If Yes, list details

Did the company pay any personal expenses of owners that were NOT recorded as compensation,

distributions, or loans?

     If Yes, list details

Did the company making any bank changes during the year?

     If Yes, list details

Did the company make any estimated tax payments?

     If Yes, list details

Did the company BUY or SELL any assets or property during the year?

     If Yes, list details

Did the company own and use vehicles for business purposes?

     If Yes, list mileage details for business and personal use

Did the company have fewer than 25 full-time employees AND pay at least 50% of the premiums

for each enrolled employee's health insurance coverage?

     If Yes, provide name of employee, hours worked, premiums paid for each enrollee

Were any fringe benefits paid to owners who have a greater than 2% ownership listed on their W2?

Did the company purchase fues for off-road business use?

Please complete this business tax questionnaire thoroughly so we can prepare an accurate and compliant return. The IRS is increasing 
scrutiny on business income, digital payments, payroll reporting, and deductions for vehicles, travel, and home offices. Clear, complete 
answers help ensure we capture all legitimate expenses while avoiding issues or delays with IRS review.

Please understand just because the IRS has not questioned you in the past, it does not mean you won't be questioned about it now or in 
the future. Your detailed responses help us protect you and ensure you get the best possible outcome on your return.
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At any time during 2025, did you: (a) receive (as a reward, award, or payment for property or services); or (b) 
sell, exchange, or otherwise dispose of a DIGITAL ASSET like Bitcoin (or a financial interest in a digital asset)?

Did the company receive an Employee Retention Credit?

     If Yes, list details

Have you filed amended tax returns for years receiving ERC funds?

IF the company maintains inventory, was there a change in method of determining quantities, cost, or valuations 
between opening and closing inventory during the year?
     If so, list details

Did the company have ownership interest in or transactions with foreign banks accounts or entities?

     If so, list details

Note: All Documents are due into our office by FEBRUARY 21, any submissions after are subject to automatic extension or expedited fee
Tax Extensions give you more time to gather tax information for correct filing and may be necessary

  depending on when we receive documents.    

     Check "Yes"  if  you prefer to file an automatic extension (recommended)

     Check "No" if you prefer the Standard filing March deadline which requires faster responses

If you choose the Standard Filing March deadline, 

    Check "Yes" if you are open to an extension if we recommend it.  

    Check "No" if you stongly prefer filing by March even if it means paying an expedited fee.  

Have you filed a tax return extension in the past?

YES NO Not Sure Contractor Payments and 1099s
Did the company provide 1099s to contractors who received more than $600 in rents, commissions,

or other income from the company?

If you prepared the 1099s, have you provided AdaptFirst with copies?  

     If not, upload to portal or drop by office

LIST ANY SIGNIFICANT CHANGES WITH THE BUSINESS OR FACTORS THAT COULD IMPACT THE TAX RETURN
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